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Three or Four Weeks Before Your First Sunday: 
 

- Email your team members to alert them to upcoming fellowship month. 
- Ask them to let you know which Sundays they will NOT be available to help. 
- Ask them to tell you what refreshments and tasks they would like to volunteer for. 

 
Suggested refreshments:  crackers or pretzels (including gluten free), cheese, fruit, and 
either cookies or doughnut holes. Beverages for a usual Sunday may include water, cold 
drinks, such as iced tea and/or lemonade, and half-and-half for coffee. Coffee and tea 
are supplied by the Fellowship Committee.  On the second Sunday of the month the 
fellowship teams need only supply the beverages, since it is usually a potluck lunch. 
 
Note: As of January 2020 the Fellowship Committee will have a budget for providing 
fried chicken and macaroni and cheese for second Sunday lunch to supplement what 
participants bring.  50 pieces of fried chicken and a pan of macaroni and cheese can be 
ordered from Lowes for ~$125.  If the Team Leader orders ahead and pick up on the way 
to church, reimbursement can be handled through the church office.  Please contact 
Barbara Amago for further details. 
 
Volunteer tasks:   
 

o Set up:  Make coffee, heat water for tea, set out mugs, a table(s) for 
refreshments, usually with tablecloth, set out foods that do not need 
refrigeration, put out labels for gluten free, sugar free, decaffeinated coffee, 
“includes peanuts” and others as needed. 

▪ Note:  During the last hymn the “setup crew” leaves the service to set out 
the last-minute items and uncover the platters. 

o Cleanup:  Place used dishes and church serving dishes in the dishwasher(s) and 
start it; wipe down counters and tabletops; check floors and sweep up spills 
and/or dropped food; empty trash and recycling bins and take the bags with you 
for disposal; wash and dry carafes and return them to cupboard; remove soiled 
towels and tablecloths to launder at home. Before you leave, make sure compost 
buckets are closed tightly and set outside the Fellowship Hall for Monday 
morning pickup. 

▪ Note: Team leader or other team member should return to church during 
the week to empty the dishwashers and return laundered dish towels 
and tablecloths. 

 



- Remind your team of second Sunday potluck and that additional team members may be 
needed for setup (if you are using tablecloths or seasonal decorations) and cleanup.  

- See "Tips for Fellowship on Sunday Mornings" for additional helpful details and 
suggestions. 

 
One Week Before Your First Sunday: 

- Send out another email summarizing refreshments and tasks assigned so far and asking 
for additional volunteers for specific items if needed. 

 
Each Week During Your Month: 

- Send an email reminder for the remaining weeks, including refreshments and tasks with 
their corresponding volunteer(s). 

 
At End of Month: 

- Survey kitchen and food supplies. 
- Remove out-of-date food items. 
- Notify Fellowship Committee Chair (barbaraamago@gmail.com) of kitchen supplies that 

need replacing. 
 
An Excel template is available on the CITPPC website to organize monthly fellowship tasks; it 
may be adapted to each team’s needs. 
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